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GENERAL INFORMATION

TRANSPORTATION:

Capital Transit, Rh Potomac Park Bus = operates between 16th Street and
K Street, No W. and the R&S Building every 5 mimutes during rush hours;
every 16 mimtes during the day. Allow 30 minutes for the trip in the
morning -=- longer at night.

Agency Shuttle Bus - first trip leaves North Building at 0800, Trip
to oglcott Hall takes about 10 mimutes, Last trip from Alcott Hall is at
17

PARKING

_ There is no space available for student cars in Agency parking lots,
In order to find a parking space along Ohio Drive you must arrive before
0730 == the earlier the closer to Alcott Hall,

EATINGs

The Cafeteria in R&S is open from 0730 ~ 1415, Monday through Friday.
The Snack Bar, lst floor Alcott, is open 0800 - 1645, Monday through Friday.
The Snack Bar in Quarters Eye is open on Saturday from 0815 = 1330,

TELEPHOHE s

Inform your office that you can be reached by telephone on Extension
The secretary will promptly deliver a memorandum of a telephons call
to you. Outgoing czlls can be made from the telsphone in Room 2201 and
from Extension in the lLibrary. Extension in the Liurary is re-
served for the use of the Librarian, Office telsphones are not to be -
used for long social conversations. Pablic telephonss are located on
the first floor at the foot of the stairs.

T@k & A'r'rmwmcm

During your period of attendance at BIC, time and attendance records
will contimue to be kept by the Office to which you are assigned. Thire-
fore, in case of illness or emergency, you shou t ur office
and the secretary in Room 2204, Alcott Hall, Ext.ens lon
[ 1 Except in the case of illness or emergency, no leave will be
granted during the six-week course,
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Ry special arrangement with Payroll, your pay check will be delivered
on pay days to Alcott Hall. You may obtain it from the secretary in Room

o

DAILY SCHEDULEs

Working hours at BIC are the sems as those throughout the Agency: 0830 -
1700. lectures will begin promptly as scheduled and you are requested to be
in your seat in ample time. Absence from Alcott Hall during study periods
must be cleared with the Course Suparvisor, There will be mid-morning and
mid-afterncon breaks of approximately 15 mimutes Guration,

CLASSROOM PROCETURE:

Please do not smoke during lectures, The classrooms are small and good
ventilation is a problem. Confins your smoking to the breaks if possible, or
at least don’t light up until the discussion pericd following the lecture.

Do not bring food or beverages into the classroom. It makes house-
keeping more difficult.

Student-teacher relationships at BIC are informal, but as s couriesy o
guest speakers, and in order that you may be bstier heard, it is reguested
that you rise when addressing questions to the spesaker during discussion
periods.

SUPPLIES:

Supplies such as paper, pencils, classification stamps, etc., will be
found in the supply cabinet., If you co not find what you nesd there, plesse
ask the secretary in Room 2203 to procurs it for you. Do noi mke sudh re-
quests to the Librarian or to the staff of the training activity in Wing C.

Maps and other graphic materials may bs procured from| lin 25X1
Room 2203, Storagé for such material is provided in the map cabinet im the A
Room 2102 in the drawer labsled "Student Maps.® Do not leaves maps or graphics
in the classrooms or workrooms, even if they are unclassified. -

TYPEHRITER:
Please treat typewriters with care. Do not leave them on classroom

tables, but replace them in their cases and return them to. the workroar.
Typewriters needing repair should be placed on the table in Room 2202,
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LIFRARY

j the Librarian

tion in the use of the Iibrary will be given by : .
early g??:::acourseo Remember that the Library is a place for guiet study
and readingo
w
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SECURITY INSTRUCTIONS

Secur Duty:

T™wo student security offiecers will be appointed for each working day.
One will be desipnated as Scourity Offiecer, the other as Alternaie
Security Officer. The Security Officer will have complete reaporsi-
bility during the entire day for the security of the ciassroom ard

the workroom. The Alternate Security Officer will assist the Sequrity
OfPicer and will assume responsibility for security during perions of
absense of the Security Officer, If it is pecessary for both ‘assigned
of ficers to be abzent, the Security Officer will then dewignate un
alternate from emong the members of the elass who vill cssume seruriuy
responsibility. If no alternate is available, the classroom and the
workroom whould be fully secured.

At the eonclusion of the working day (1700) the Security Officer.
aseisted by the Llteraste Security Officer, will secure the cleassroom
and the workroom snd will £ill out the Staff Duty Officer Check .udst.
copiee of which will dbe found on the clipboerd rext to the suppks
cabinet. Item to be checked are listed in mection 2, Room Secyrity.
When the Check List is oompleted, it should be placed on the segre-
tary's desk in Room 2204.

In the event that a student wishes to remain after 1700, the Seeuriiy
Of fices will turn over security responsibility to the student remaining.
A notation of this faet will be made on the Check List under Regarks
and will be signed by both the Security Officer and ths person sssuming
security responsibility, The Check List should then be completed and
signad by the one who has cssumed the duty at vhataver time he secures
the area. If several students remain after 1700, it may be noce sEary
to repeat this turn-over procedure geveral times, Fach time 1%t should
be noted in writing under Derarks. The last person in the area wili
then be responsible for final securing and completing of the Check
List,

Ang student assuming security responsibility after 1W0 will alro
assume responsibility for a final check of the Libtrary. The fact
thet the Library hes been checked should be duly roted on the Check
List.
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If eny students return in the evening, after the area has been

secured, it will then be the responsibility of the dast remaining
person to fill out an additional Check Ligt indicating that he
has properly secured the area. It will aleo be the responsibility
of the last remaining person on Saturday or Sunday to £111 out e

Check List.
Room Security:

The Security Officer, eassisted by the Alternate Security Officer, will
secure the classroom snd the workroom at 1700 (or during the day 1f
necessary) as follows:

a, See that all material, classified or unclassified, has been
been properly stowed, including any classified wall charts,

b, Erase blackboards.
¢. Shut windows,

d. Polioce area thoroughly, removing vaste, newepapers, coffee
cups, oarta.s, ete., from desks and tables,

®. Check wastepaper baskets for classified material,

f. Lock all safes. These should be checked by both the Security
Officer and Alternmate Security Officer. The Alternate Security
Officer wiil them initiaj the column on the Security Check
Sheet labeled "Closed By" and the Security Officer will initia)
the column labeled "Checked By". On no occasion will
Ot:::m than the Security Officer initial the "Checked By"
eo - ~

2. Each day, sometime before 1400, the Seewrity Officer should
take the "Classified Waste" envelope from each safe and empty

its o nterts in the classified waste bags in the vicinity of
the guard’s desk on the first floor,

Persona) Secouritys
Each student is responsible for the following:

a. To classify all notes properly.

b. To dispose of &il trash, except newvspapers or luncheon vaste,
in the envelopes in each safe marked "Classified Weste".
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To stow al1) paterials properly when leaving the area. This
normally will not be necessary during breaks in the lectinme
schedule when the classroom will be e¢overed by cne of the
assigned security officers.

To refrain from discussing the subject matter of the courie
outside the classroom, workroom, Library or staff offises.

Piscussions should not be held in the corridors, washroom:

nr the Snack Bar.

To initial the Security Check Shest on top of the safe in
the "Opened By” or "Closed By" column at gny time he may
open or close a safe.

To provide only the follewing information if, for a crodit
reference or some similar purpose, it is necessary to divnlge
connection with CIAs

Personnel Officer
2430 "E" Styeet, N, W,
Washington 25, D. C.
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CONFLIENTLAL

Outline of Basic Intelligence Courss (I) Part I

The Basic Intelligence Course (I) covers three main subjects:
(1) the principles ard methods of intelligence; (2) the natiogal
security organization of the U.S. Government; (3) world problems
of intelligence interest, with emphasis on the Communist movement
and the potential of the Sovie® Bloe.

(1) The Principles and Methods of Intelligence. Consida-
ation is given to the varlous %ypes of intelligence nctivity and
to the components of strategic intelligente. The intelligencs
cycle 1s explained, and the phases of eollection, production, +nd
dlssemination discussed in detall. ‘The importance of security in
all aspects of inteidigence work is stressed,

(2) The National Security Organization of the U. S. Government.
The emphasis in thls part of the course in on the organization,
mission, and functions of the Central Intelligence Agency and the
Intelligence Community generally. The role of CIA and the JAC
agencies in reintion to the Jatlonsl Security Council and the
principal agencies concerned wlith national secuwrity is brought wt.

(3) World Preblems ¢f Intelligence Interest; with Emphasis
on the Communist Movament and the Potential of the Soviet Bloc.
In brief surveys of the world areas, the major factors of im=
portance to [J,S. secuwrity are identifiled and the intelligence
problems peculiar to each area are discussed. The theory amd
practice of Communism are examined, and the movement’s develop~
ment witain and outside the U.S.S.R. is traced. The potential
of the Soviet Rloc in fields of intelligence interest, such as
the mllitary, economic, and scientific, are discussed.

CONFIDENTIAL
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SUBSTANTIVE COMPONENTS OF FOREIGN INTELLIGENCE

ECONOMIC

In presenting an over-all ecomomic analysis, it is necessary to give
an integral view of the structure of the economy, the pattern and direttion
of its development, and its capacity for adjustment to externmel and internal
changes to define the sigrificant aspects of each sector of the econangy; W
assess the part each plays in the total economic structure of the area: amd
to examine the factors which condition the scope and directior of the ecomonic
process.

A consideration of the stratagic aspects of ths economy shouwld incluce:

1. The extent to which the country is or can readily became ¢eli-sufflcian:
in its major requirements.

2. Its economic capacity for war in regpect to natural resources, labor
force and technicel capsbilities, end the degres of utilisation of
existing facilitles.

3. The degree to which the economy is vulnerable to military attack,

ELEMENTS OF ECONOMIC INTELLIGENCE

I.  AGRICULTURE ARD FOQD

A, Agricultural areas, produetion, and symlies.
B. Fisheries: production and operaiion.

Go Food consumption habits of the peopulation.

B, Forests and forest products.

I, FUELS AND POWER

Ao The position of fuels and power industiry in the national. ¢conomy.
Be Supply and use patterns of various forms of energy: coal, ¢il,
ratural gas, hydroeleciric power.

IIT. MINZRALS AND METALS

A. The position of the areab mineral and metal iniustries in the
naticnal and worldeconomics.

Bo The relative importance of the industry in terms of its cagibulior
to the national income, as an employer of labor, and as ga investmer:
8res.

C. Salient charactari'nics of the industry: extent of rescivas) trans-
portation factors; technological aspects of production ard maintenarusg
government policies, etae,

IV, MANUFACTURING AND CONSTRUCTION INDUSTRY

A, The following industries should be included:
1, Industrial machinery and equipment; agricuitural machingry.
2. Motor vehicles.
3. Alrcraft production.
Y}, Shipbuilding.
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IV, MANUFACTURING AND CONSTRUCTION INDUSTRY (CONTD)

5. Industrial and military explosives.
« Guns, ammunition, and other military equipment and supplies.
7. Industrial chemicals and chemical fertilizers..
8, Agricultural processing.
9. Fibers, fabrics and rubber,
30. Residential, commercial, industrial and puvblic works sonstemetdnr,

Bo The salient features of each, as applicable, should be examined to
determines

. Position of the industry within the country as an employer of
manpover, as a eontributor to nationsl income, and as ap investment
area. .

2. Ownership, integration, govermment policies, internationil agre:meir:.s.-

3. Dependence on foreign sources for raw materials and eguiment.,

. Competitive position in domestic and foreign markets.

5. Technological status. v

6. Capacity to meet normal requirements and potential ircrensed demar<s,

V. TRADE AND FINANCE

4. Donestic trade and finance.

1. The place of wholessle and retail trads ir the national econcmy,
trade channels, practices, ownership, nature and degree ¢f
specialization,

2, Financial institutions and their structure.

3. Govermment finance and fiscal policy.

B. International finance and irade.
1. Balance of payments: debit and credit position.
2. Foreign assets and liabilities: position as international debtor £
or creditor. .
3. Govermment policles, practices, and iastitutions relative to
international trade and finance.

€, Government wartime financing.

CUNF. J’
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